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1. UENb

HacTtosawuin CtaHpgapt ©e3onacHom
OEeATENbHOCTM, B TOM 4ucrie CaHMTapHO-
rMMrMeHnYecKomn ©esonacHocTn B Lensx
NPOTUBOAENCTBUSI  PaCMpPOCTPaAHEHUIO  HOBOW

KopoHaBupycHon uHdekumm COVID-19 n mHbIx
WHEKUUN B YCNOBUAX MNaHAEMUA SABMSIETCS
nokanbHbIM HopmaTMBHbIM akTom OO0 «TowoTa
MoTop», BBOAWUTCS B OENCTBME MNPUKaA3OM MO
KomnaHum un orpaHn4eH CpOKOM OTMEHbI
OEVCTBUST 3aKOHHbIX W MOA33KOHHbIX aKTOB,
BBEAEHHbIX B AeNCTBME Ha Tepputopum PO B
CBS3U c N3MEHUBLLENCS caHuTapHo-
TMrMeHNYECKON n 3aMMAEeMNONOrM4eckon
obctaHoBkO B P®, M cogepXuMT OCHOBHblE
TpeboBaHus, NpeabsBnsiemMble K:

e  CaHUTaApPHOMY PEXUMY U NNYHON
rmrneHe PaboTHUKOB;

e 0COBEHHOCTAM pPEXMMOB OOCTYNa B
KomnaHuio;

e OpraHusauuu nuTaHusi PaboTHMKOB;

e caHuTapHom 0bpaboTke NOMeLLEHUN;

e obecnevyeHuto PaboTHUKOB cpeacTBamm
3aWmThl

n  gpyrme  HeobxoguMmble  MEpPOMpUSATUS,
AencTeytowmne Ha Tepputopmmn Komnaxum.

1. PURPOSE

Safe operation standard, including hygiene safety
measures to counter the spread of a new
coronavirus infection (COVID-19) and other
infections in a pandemic, is a local normative act of
OO0 “Toyota Motor’, brought into force by
company’s Order and confined to legal acts and
bylaws implemented in Russian Federation due to
changed sanitary and hygienic and epidemiologic
situation, and encapsulates the basic requirements
for:

e sanitary conditions and personal hygiene of
Employees;
e access restrictions to Company premises;

e catering service for Employees;
e workspace sanitary treatment;
o safety equipment distribution to Employees

and other necessary functions implemented on the
Company’s premises.

2. OBJIACTb PACIMPOCTPAHEHUA

BbinonHeHue TpeboBaHui HacTosLLero
Cranpapta obssarensHo ons Bcex PaboTHUKOB
KomnaHun, topmanyeckux u usnyeckux nuu,
OCYLLECTBAAIOLNX CBOK  OeATeNbHOCTb Ha
Tepputopum KomnaHuu.

2. SCOPE

Compliance to Safe operation standard is
mandatory for all Employees of the Company, legal
and individual entities conducting business on
Company’s premises.

3. ONMPEAOENEHUA N COKPALLEHUA
TMP, Komnanusa — OO0 «Townota MoTtop».

CtaHgapT — Ans uernei gaHHOro AOKYMeHTa
CtaHgapT 6Ge3onacHOM OesTenbHOCTU, B TOM

yucne CaHWTapHO-TUIMEeHNYECKoii
GesonacHoCT B LUENsX NpoTUBOOAENCTBUSA
pacnpocTpaHeHNss HOBOW  KOPOHABUPYCHOIA

nHdekuun COVID-19
YCNOBUSAX NaHOEMUNA.

M WHbIX WHEKUUNn B

MoapaspgeneHna — Ons Uenel HacToslLEero
CraHgapta — dmnunan OOO «Townota MoTtop»,
pacnonoXeHHbl o agpecy: 196626, r.CaHkT-
MeTtepbypr, nocenok LWywapsl,, Codunckas
ynmua, gom 115, nut. «A», OOO «ToroTta
MoTtop», pacnonoxeHHoe no agpecy: 141031
MockoBckasi obnactb, MbITULMHCKUA pPalioH,
84-n km MKAL, TMN3 «AntydbeBo», BNageHue
5, ctpoeHue 1, obocobneHHoe nogpasgeneHme

3. DEFINITIONS AND ABBREVIATIONS
TMR, Company — OOO “Toyota Motor”.

Standard — for purpose of this document Safe
operation standard, including hygiene safety
measures to counter the spread of a new
coronavirus infection (COVID-19).

Units — for the purpose of this Standard — branch of
OO0 “Toyota Motor” located: 196626, Saint-
Petersburg, Shushary, Sofiyskaya street, 115, lit.A;
OO0 “Toyota Motor” located: 141031 Moscow
Region, Mytischi district, 84" km of MKAD, TPZ
“Altufyevo”, estate 5, building 1; separate division in
Novosibirsk.




B . HoBocumbBupck.

PaboTHuk — paboTHuk KomnaHum, ¢ KOTOpbIM
3aKroYeH TPyaoBOKM A0OroBop.

Employee — Company’s employee, based on Labor
agreement.

4, COOEPXAHUE
4.1 O6wume nonoxeHusn

Cranpapt ©esonacHon [JesTenbHOCTM B TOM
yncne caHMTapHO-TMrMeHn4eckon 6e3onacHoOCTy
B Lensx NpOTUBOAEWCTBUSA pacrnpoCTpaHeHUs
HOBOM KOpoHaBupycHon uHdekumn COVID-19 un
WHbIX MHQEKUMA B  YCNOBUAX NaHOAEeMUK
onpegensiet n dukcmpyet OCHOBHbIE
TpeboBaHus, NpeabsiBNAeMble K CaHUTapHOMY
pexumy Ha Tepputopun KomnaHum v nv4HOn
rmrneHe e€ PaboTHMKOB M BCEX MOCETUTEMNEWN,
0CODEHHOCTAM PEXMMOB goctyna Ha
TeppuToputo KomnaHuw, opraHuMsauum nutaHus
PaboTHuKoB, paboTHMKOB noapsaHbIX
opraHusauuin 1M NoceTuTenen Haxogdawmxcsa Ha
TeppuTopun KomnaHuu, caHutapHon obpaboTke
nomeLLeHunn, obecneyeHunto Pa6oTtHukoBs
cpeacTBamMu 3awmTbl U Apyrne Heobxoaumble
MeponpusiTUs ans NPOTMBOAENCTBUS
pacnpocTpaHeHusi  HOBOW  KOPOHaBMPYCHOM
nHdpekumn (COVID-19) 1M mHbIX MHDEKunn B
YCIOBUSIX MaHAEMUN.

O6wwe pekoMeHaaumm nNo NpodunakTuke HOBON
KOpPOHaBUpPYCHOM NHEeKL MK (COVID-19)
pasmeLleHbl Ha oduumnanbHON CTpaHuue canTa
depepansHon cnyxbbl No Hag3opy B cdepe
3alWmTbl NpaB notTpebuTtener n Gnaronony4yums

yenoseka (gpanee —  PocnotpebHaasop)
https://rospotrebnadzor.ru/, Ha cante BcemnpHon
OpraHusauumm 3apaBoxpaHeHus

https://www.who.int/ru.

4.2. CaHuTapHoO-rurmneHm4eckue TpeboBaHusA
M NopsAAoK Aonycka paboTHUKOB

4.2.1. Mpukaszamu lNpeangeHta OO0 «TonoTa
MoTtop» w/unu [Odupektopa Punuana «Torota
MoTop» B CaHkT-lNeTepbypre onpeaeneHsb:

- YNCMEeHHOCTb UM nepedeHb PaboTHukoB
KomnaHun HenocpeacTBEHHO Y4acTBYHOLMX B
TEXHOIMOMMYECKNX n WHbIX npoueccax,
HeobxoouMmbix Ana obecnevyeHnss ©e3onacHoOro
PYHKLMOHMPOBAHUSA KomnaHun " He
nognexaiwimx nepeBody Ha AUCTaHUUOHHbIV
(yoaneHHbIn) pexkum paboThl;

- YuCnEeHHOCTb WU nepedeHb PaboTHUMKOB,
noanexaiwimx nepeBogy Ha AUCTaAHLMOHHLIN
(yaaneHHbIN) pexxum paboTbl;

- UYWUCMNEHHOCTb W nepeyeHb PaboTHUKOB, B

4. CONTENT
4.1 General Conditions

Safe operation standard, including hygiene safety
measures to counter the spread of a new
coronavirus infection (COVID-19) and other
infections in a pandemic defines and imposes the
basic requirements for the sanitary conditions on
Company’s premises as well as personal hygiene of
its Employees and all guests, access restrictions to
Company premises, catering service for Employees,
contraction organizations and guests on the
Company’s premises, workspace sanitary treatment,
safety equipment distribution to Employees and
other necessary functions implemented on the
Company’s premises to counter the spread of a new
coronavirus infection (COVID-19) and other
infections in a pandemic.

Basic requirements to counter the spread of a new
coronavirus infection (COVID-19) are placed on the
official website of Federal Service for Surveillance
on Consumer Rights Protection and Wellbeing
(hereinafter referred to as — Rospotrebnadzor)
https://rospotrebnadzor.ru/, on the official website of
the World Health Organization
https://www.who.int/ru.

4.2. Sanitary and Hygienic Restrictions and
Access Order for Employees

4.2.1. By the order of OOO “Toyota Motor” President
and/or Executive Vice-President of the branch of
OO0 ’"Toyota Motor” in Saint-Petersburg the
following was defined:

- headcount and list of Employees directly involved
in technical or other processes, crucial for
Company’s safe functioning exempt from remote
working conditions;

- headcount and list of Employees eligible for remote
working conditions;

- headcount and list of Employees eligible for legal



https://rospotrebnadzor.ru/
https://www.who.int/ru
https://rospotrebnadzor.ru/
https://www.who.int/ru

OTHOLLEHUWN KOTOPbIX B COOTBETCTBMU C YKaszamu
Mpe3ungeHTa Poccuinckom depnepauun
YCTaHOBINEH peXum paboTbl Hepabo4vero OHsA C
coxpaHeHueM 3apaboTHON nnaTbl.

4.2.2. Pykosogcteom KomnaHunm opraHmsoBaHa
cucteMHass pabota no  MHGOPMMPOBaHUIO
paboTHMKOB O pMCKax HOBOW KOPOHaBUPYCHOMN
nHpekuun COVID-19, mepax uHauBMAayanbHON
NpodUNaKTUKK, HeobXxoaMMocCTH
CBOEBPEMEHHOIO0 O0palleHnst 3a MeauUMHCKOM
MOMOLLLIO MPY MOSIBIEHUM MEPBbIX CUMMNTOMOB
oPBI.

4.2.3. Ona PaboTHMKOB W MNOCETUTENEN Ha
OCHOBaHWN CYLLECTBYIOLLMX JOKYMEHTOB
pa3paboTaHbl 1 yKpenneHbl B MECTax MaccoBOro
npoxoda, a Takke B MecTax CKOMMNeHnst 1 Mectax
o0bLero nonb3oBaHNs Npasuna NMMYHON MMrneHbl,
npasuna Bxoda v Bbixoga 13 NOMELLEHUNA.

Y6opka  MOMeLLeHUNn
COOTBETCTBUN C MPUHATBIMA B
cTaHgapTamu 1 (Mnu) pernameHTamu.
MpaBuna u mepbl NNYHOW TUMMEHbI, BKITHOYas
TpeboBaHus no NPUMEHEHNIO cpeacTs
OONOMHUTENBHON 3awWnThl (MEOULUHCKME MAcCKU
N np.) npuMmeHsloTca ko Bcem PaboTHukam wu
nocetutenam KomnaxHun.

OCYLLEeCTBNSIETC B
Komnanum

4.2.4. TlogrotoBka u oby4yeHne PaboTHMKOB
KomnaHum npasunam NYHON rMrneHsl
npoBoaMTCS  MOCPEACTBOM  MHOMOYPOBHEBOWA
CUCTEMbI MHCPOPMUPOBAHUSI, MHCTPYKTUPOBAHUS
1 NPOBEPKU, B TOM YUCTIE:

¢ Ha noctax oxpaHbl Npu Npoxoge Ha
Tepputopuio Komnaxuuy,

e Ha Bxoge B 3gaHus/ nomeLleHns
KomnaHuu (pecenLuH, OCHOBHOWM Npoxop,
Ha NPOW3BOACTBO M CKnagj, MoOMeLLeHUs
pa3geBanok PaboTHUKOB);

e Ha TeppuTtopun cTtonoson (4epes
MOHUTOPbI U UHPOPMALINIO,
pas3MeLLEHHYI0 Ha CTeHaax);

e B b6puragHbix 3oHax oTapIXa;

e Yepes yTpeHHue bpuragHole cobpaHus
B MPOU3BOACTBEHHbIX LieXax, Ha cknage
n otgenax;

e Yepes MHCTpyKTaxu (uenesble,
BHEMNaHoBbIE, NepMogMYeckne Ha
paboyeM mecTe).

4.2.5. OnpegeneHne nosiBNEHUA  MNepBbIX
cumntomoB  OPBU  pgoma wun  pearnpoBaHue
OOIMKHO ObITb MPOU3BEAEHO HEMOCPEACTBEHHO
YTPOM B [AeHb BbIXxoga Ha paboTy cornacHo
npukasy (rpacpuky). PaboTHUK JOMKEH OLEHNTb
CcoCTosiHMEe COBCTBEHHOIO 300POBbS, @ MMEHHO:

e  n3MepuTb Temneparypy (Hopma 36.6°C
+0,5),

holiday with pay in accordance to Russian

Federation Presidential Decree.

4.2.2. Systematic notification solution set to inform
Employees about the risks of a new coronavirus
infection (COVID-19), personal preventive care, the
necessity of timely health encounter at the first signs
of cold/ influensa.

4.2.3. For Employees and guests in accordance
with existing documents the personal
hygiene restrictions, entry and exit rules
have been formulated and put in entry and

exit points, as well as at large gatherings.

The workspace cleaning services are performed in
accordance with Company standards and (or)
requirements.

Rules and restrictions for personal hygiene,
including the additional safety equipment (medical
face masks, etc.) are implemented for all Employees
and Company guests.

4.2.4. Employees personal hygiene restriction
training is performed by a tier notification system,
briefing and inspection, including:

e At security posts by the Company premises
entrances;
e At Company’s entrance (Reception, main

Warehouse entrance, Employees locker
rooms);
e At Canteen (through monitors and

information stands);

e At shift break area;
e At shift morning assemblies in production
areas, warehouse and departments;

e Through instructions (targeted, off-schedule,
periodic workplace).

4.2.5. An Employee must evaluate his/her health
condition in the morning at home before going to
work (according to working schedule), namely:

o Measure temperature (36.6°C + 0,5 is the
norm);




o yBeanTbcs B OTCYTCTBUM
— cnabocTun, yctanoctu;
— 3aTpPyaHEHUN OblXaHWS;
— Kawnsa (cyxom unu ¢ HebonblMM
KONM4eCTBOM MOKPOTbI);
— n/ wnu 6onu B ropne.

4.2.5.1. B cnyyae, ecnn y PaboTHuka mmetroTcs
BCE WNN TONbKO HekoTopble cumnToMbl OPBW,
PaboTHuk 0bs3aH:

e OCTaTbCs JOMa W BbI3BaTb Bpaya
CornacHo A4encTByOLMM MpaBuniam u
npoueaypam;

e COOBLUMTL CBOEMY pyKOBOAMTENO 06
N3MEHEHNN COCTOSAHMS 300POBbS;

e cCaMousonupoBaTtbCsl Ha cpok 14 gHen;

e 0 ucreveHun 14 gHen n npum
otcytcTBumn cumntomo OPBU no
COINacoBaHMIO C PyKOBOANUTENEM
NpUCTYNUTL K paboTte cornacHo
OeNCTBYIOLWUM NprKasaM 1 rpadounkam.

4.2.5.2. B cnyyae, ecnv y Koro-To u3 Onuakmx
poAacTBeHHUKOB  PaboTHuka, C  KOTOpbIMU
noaaepXnBaeTCcs TECHLIN N NOCTOSAHHBLIN KOHTaKT
(coBmecTHOE npoXuBaHue), BbISIBUTUCb
cumntomsl  OPBW  (COVID 19 wnm  pgpyrux
MHMEKUMN B ycrnoBusax naHgemun), PaboTHuk
006s3aH:

e OCTaTbCsa OOMa;

e COOOLMTb CBOEMY pyKOBOAMTENO 06
N3MEHEHNN NNYHBIX OB6CTOATENBCTB;

e cCaMom3onMpoBaTbCs Ha Cpok 14 gHen.

4.2.5.3. B cnyyae, ecnn PaboTHUK Haxogutcsi B
30HE «BbLICOKOro puckay» (nogm ot 60 net u
cTapwe W WM UMELWMe  XPOHUYECKNe
3aboneBaHus, yka3aHHblE B COOTBETCTBYHOLLMX
HOpMaTMBHbIX MpPaBoOBbIX akTax), PaboTHuk
06s13aH:

e OcTaTbCs AOM3;

e COOOLLMTL CBOEMY PYKOBOAMTENIO O
NNYHbIX 0OCTOATENbLCTBAX;

e  CaMOM30NMpPOBAaTbLCH A0 NONy4YeHUs
odmuymnansHor MHdopMaLUn O CHATUU
OorpaHu4eHun Ha nepenswxeHne/
nepemMeLLeHne rpaxaaH Ha
TEPPUTOPUAX PACMOSTOXKEHUS
MogpasgeneHun KomnaHuu.

4.2.6. Mpouecc cnepoBaHuss PabOTHWKOB ©3
Joma Ha paboTy ANns MUHMMU3aLUU KOHTaKTOB C
Opyrumun niogbMn 1 B Lensax npoTMBOAENCTBUSA
pacnpocTpaHeHuto Ha TEpPPUTOPUAX
pacrnionoxeHna [lNogpasgeneHun  KomnaHuu
HOBOW KOpOHaBUpPYCHON uHdekumn COVID-19 un
WHbIX MHQEeKUMn B  YCNoBuAX  NaHOemMun
OCYLLIECTBIAETCS TONMBKO C  MCMOMb30BaHNEM
JNINYHOIO UJIM KOPMNOPaTUBHOIO aBTOTPaHCNopTa

4.2.5.1.

Confirm lack of the following symptoms:
— fatigue, atonia;

— respiratory affection;

— cough (dry or with a little moist);

— and / or sore throat.

In case of cold/ influensa symptoms, the

Employee must:

4.25.2.

Stay at home and ask for medical
assistance in accordance with rules and
regulations in force;

Contact supervisor and inform them of
health conditions change;

Self-isolate during 14 days;

after 14 days and without cold/ influensa
symptoms come back to work in
accordance with the shifts and orders in
force upon receiving supervisor’s
confirmation.

In case of cold/ influensa (or COVID 19 or

infections in a pandemic) symptoms confirmation for
any close relatives in close contact with Employee
(co-residence), the Employee must:

4.25.3.

Stay at home;

Contact supervisor and inform them of
health conditions change;

Self-isolate during 14 days.

In case the Employee is identified as being

in a "high risk" group (people over 60 years and who
have chronic diseases, mentioned in corresponding
normative legal decrees), Employee must:

4.2.6.

Stay at home;

Contact supervisor and inform them of
personal circumstances;
Self-isolate until the
movement/transportation
Units premises are lifted.

restrictions on
on Company

Employees commute process in order to

minimize contact with other people and to counter
the spread of a new coronavirus infection (COVID-

19) and

other infections in a pandemic on Company

Units premises is restricted to personal or corporate

transport only

(in accordance with normative

Company’s documents).




(B COoOoTBEeTCTBUMN C ﬂeﬁCTByDMMMM
HOPMAaTUBHbIMUN OOKYMEHTaMM KOMI’IaHI/IM).

426.1. B cnyyae, ecnm y PaboTtHuka
OTCYTCTBYET JNINYHbIA aBTOTPAHCMOPT UIK NIMYHOEe
aBTOTPAHCMOPTHOE CPeAcTBO He  MCMpaBHO,
PaboTHuk 0bs3aH:

e  BbI3BaTb TakCu COMMacHoO
OEenCTBYOLLEN TPAHCNOPTHOM
nonutuke Komnaxum.

e KCMoOnb3oBaTb aBTOMOOUIb
Takcy TONbKO Ans
nepemeLLeHnst u3 Joma Ha
paboty n obpartHo npu
HaxoXOeHUN B carioHe TONbKO
2-X YyernoBek (BoguTenb+
PaboTHuK);

e YCMonb3oBaTh B NpoLecce
noes3akn MeauLMHCKYI0 Macky 1
nep4yatku, NoryyYeHHbIe Ha
TeppuTopmm KomnaHum ot
COTPYLHUKa OXpaHbl U/ nnu ot
pykoBoauTens / ctapLuero
CMEHb;

e UCnonb3oBaTb TOMbKO 3agHee
cvaeHbe, pacrnonarasicb Kak
MOXHO Jarnblue OT BOAUTens 1
HaJeB MacKy U nepyartku oo
nocagku B aBTOMOOUIb;

e 0bOpaboTtaTtb pykM aHTUCENTUKOM
no NpUGLITUM B MYHKT
HasHayeHus1.

4.2.7. TlpubbiTne Ha Tepputoputo KomnaHum n
npoxos 4Yepe3 KOHTPOIIbHO-MPOMNYCKHbIE MYHKTbI
OCYLLECTBMSIETCA B CTPOroM COOTBETCTBUM C
HOpMaTMBHbIMM JOKymMeHTamu KomnaHum no
KOHTPOIbHO-MPOMNYCKHOMY "
BHYTpPeOoObekTOBOMY pexumy KomnaHum.

B uenax npoTMBOAENCTBUSA pacnpocTpaHeHus
HOBOW KOpOHaBUpPycHoN uHdekumn COVID-19 un
WHbIX MHQEeKUMn B  YCNoBuAX NaHO4emMun
npubbiTMe Ha Tepputopuio KomnaHum 1 npoxoa
Yyepes KOHTPOMbHO-NPOMYCKHbIE MYHKTbI
OOMOMHAEeTCa  crnegyowmMm  TMrMeHnYeckuMu
TpeboBaHMAMU, a UMEHHO:

e PaboTHMK No NpMOLITUN Ha
KOHTPOIbHO-MPOMYCKHOM MyHKT
NpoXoauT TEPMOMETPUHECKNIA
KOHTpOrb (M3MepeHue
Temnepartypbl) U NpeabsiBNseT
PaboTHuky crnyx6bl
6e30nacHOCTN NponycK
Pa6oTtHuka Komnanum nnm

4.2.6.1. In case Employee doesn’t have access to
personal transport the Employee must:

e Order a taxi in accordance with Company
Policy;

e Use of taxi service for home-office-home
route, headcount is restricted to 2 people
(Employee + driver) at the time;

e Use medical face mask and gloves
distributed by Company’s security officer
and/or by supervisor/ shift supervisor;

e Sit on the backseat as far from the driver as
possible, with the mask and gloves on
before boarding the taxi;

e Sanitize hands after the

destination.

arriving at

4.2.7. Arriving at Company’s premises and entry
through security control points is performed strictly in
accordance with Company’s statutory document
regarding security control within Company premises.

To counter the spread of a new coronavirus infection
(COVID-19) and other infections in a pandemic
arriving at Company’s premises and entry through
security control points is supplemented with the
following sanitary restrictions, namely:

o Employee upon arriving at the security
control point will be subjected to
thermometric control (temperature check)
and will present the Employee ID card or
identification document;




OOKYMEHT yAO0CTOBEPSAOLLUNA
FINYHOCTD;

B lNogpasgeneHuu,
pacnonoXxeHHom B CaHKT-
MeTepbypre, No pesynsratam
cBepkn PNO PaboTHuMKa ¢
pacnopsiaMTeNbHbIMU
JokymeHTamn KomnaHum
COTPYOHUK OXpaHbl NpoCcuUT
PaboTHuka gononHUTensHO
3anonHNTb aHKETY O COCTOSHUU
300poBbs. AHKETa XPaHUTLCS B
TeveHne 30 KaneHaapHbIX gHEN
C MOMeHTa noceteHuns. K
OaHHBIM aHKeTbl NPUMEHSIOTCA
BCE YCTaHOBJIEHHbIE MEPbI MO
3alLmTe NepcoHarnbHbIX
OaHHbIX.

B cnyyae BbISIBNEHWS NPpM3HAKOB
3aboneBaHus nunm pvcka
KOHTakTa C  3abonesBunmu,
npou3BoanTc
OOMONHUTENBHBIN KOHTPOIb
TemnepaTtypbl U OCMOTP Bpayom
o ponycka PaboTtHuka Ha
Tepputoputo Komnaxuu;

Hoctyn PaboTHukoB ¢
npu3Hakamm OPBU vnn
KOHTaKTMPOBABLUMX C
3aboneswmmn COVID-19
3anpeLleH;

Mocne BbINOMHEHWSA
npeablayLmx AencTBum
NPOU3BOANTCA UHCTPYKTaX NO
BbISIBNIEHVIO CUMNTOMOB HOBOM
KOpOHaBUPYCHOWN MHeKuun
COVID-19, uHCTpyKTax no
06paboTKe pyK, MHCTPYKTaX No
NpaBUIIbHOMY HOLLEHMIO U
NCNOMNb30BaHMIO MELMULMHCKON
Macku, Bblgada MeauLMHCKNX
MacOK Ha BECb Nepuos
npebbiBaHMA Ha 3aBode B
TekyLun AeHb 13 pacdeTa 1
Macka / 2 vyaca;

Mocne atoro PaboTHuK
OOMyCKaeTCs K NPOXoAy Yepes
TYPHUKET;

Mepen npoxogom vepes
TYpHUKET PaboTHUK TLLATENBLHO
npoBogMT 00paboTKy pyK C
NCNoMnb30BaHMEM CTaLMOHAPHO
YCTaHOBIIEHHOIO NocTa C
AHTUCENTUYECKMM PaAcCTBOPOM;

Additionally in the Unit located in
St.Petersburg, upon reconciliation of
Employee ID with Company’s executive
directives security will ask Employee to fill in
a health questionnaire. The questionnaire
will be kept for 30 calendar days after entry.
All personal data security regulations apply
to the questionnaire.

In case of any symptoms or infection contact
confirmation, additional ~ thermometric
control and medical checkup is performed
before entry access granting.

Access for Employees with cold/ influensa
symptoms or in contact with COVID 19
infection is prohibited;

Upon before mentioned procedures
completion the new coronavirus infection
(COVID-19) symptoms identification
instructions, hand sanitizing instructions,
medical mask wear and usage instructions,
medical mask distribution for the work shift
duration assuming 1 mask/ 2 hours are
performed;

Upon completion, Employee is granted
access to turn gate entry;

Before turn gate access is granted,
Employee must thoroughly sanitize hands
using the fixed hand sanitation post.




MpaBuna, ykasaHHble Bblwe (M.4.2.7.), Takke
pacrnpocTpaHsAloTCA Ha  BCEX noceTutenem
Komnanun.

B cnyyae ecnu B npouecce MeaULMHCKOrO
ocmotpa y PaboTHuka BbIsiBNEHbl CUMMTOMbI
OPBW (COVID 19) PaboTHuk 0bs3aH:

e  COOOLMTb CBOEMY
pykoBoauTenio 06 n3MeHeHUn
COCTOSIHWS! 3[0POBbS;

e  CTPOro BbINOSHUTbL YKa3aHus
Bpava.

4.2.8. Tlepeg Havanom paboyero pgHA B
nogpasgeneHnn, pacnofioXeHHoMm B T.CaHkKT-
MeTepbypre, HenocpeacTBeHHO Ha paboyem
mMecTe (OpuragHas 30Ha OTAbIXa) PyKOBOOMUTEIb
MAN  Ha3HaYeHHblh M3 Yucna PaboTHukoBs
CTapwmi CmeHbl obecrneuvMBaeT U JIMYHO
nposoaunT cnegyoowme MeponpusTus,
HanpasneHHble Ha BbisBrneHne OPBU (COVID-
19), a MEHHO:

e  eXe[OHEBHbIV YTPeHHUN (Nnepeq
Ha4yanom CMeHbI) BU3yaribHbIN
ocMoTp 1 onpoc PaboTHuMkoB Ha
npeameT Hanuunst CUMNTOMOB
OPBW (COVID-19);

*  U3MepeHune TemnepaTypbl
Pa6oTtHukoB KomnaHuu nepeq
Ha4yanom paboTbl (Npu
Temnepartype 37.0°C v BhbliLLE,
nmMbo Npu OpYrnx sABHbIX
npusHakax OPBW, PaboTHuk
JOormkeH ObITb
He3ameanuTenbHO OTCTpaHeH
OT paboTbl U HanpasrneH K
MeauLUMHCKOMY paboTHUKY);

e  perucTpauus pesynsraToB
n3MepeHu TemnepaTtypbl
npoBoanTb B «XKypHarne
pervcTpaumm Temnepartypbl
PaboTHMKOBY;

e MpoBepKa HaNU4usa y
PaboTHunkoB 3anaca
MEeOULMWHCKMX MacoK U3 pacdeTa
1macka / 2 yaca;

e MpoBepKa NPaBUIbHOCTM
NCMNONb30BaHUSA MEAULNHCKMX
MacoK, a TaKkke NepuoanyHOCTb
NX 3aMeHbI COrMacHo
cTaHZapTy.

B lNogpasgeneHunsax, pacnosioKeHHbIX B
MockoBckon obnacTtu u r.HoBocnbupck,
MEepONPUSATUS, HarnpaBreHHbIE Ha BbisiIBIEHUE
HOBOW KOpOHaBupycHow nHdekuun COVID-19,
aHanorm4Hbl 1 NPOXOAAT COrNacHo
YCTaHOBINEHHOMY B AaHHbIX [MogpasgeneHusix
nopsaky.

The abovementioned rules (p.4.2.7.) are obligatory
also for all Company’s guests.

In case during medical checkup symptoms of cold/
influensa (COVID 19) have been confirmed,
Employee must:

e Contact supervisor and inform of health
conditions change;

e  Strictly follow the doctor's instructions.

4.2.8. In the Unit located in St.Petersburg before
starting the workday, person in charge from the
supervising shift on the workplace (shift break area)
performs and personally oversees the following
inspections in order to identify cold/ influensa
(COVID-19), namely:

e Daily morning (before shift start) visual
inspection and Employee inquiry to identify
cold/ influensa (COVID 19) symptoms;

e Thermometric check for  Company
Employees (upon identifying temperature of
37.0°C or higher, or any other visible
symptoms of cold/ influensa, the Employee
must be suspended from work immediately);

e Thermometric check results are to be stated
in “Employees Thermometric Register”;

e Check Employees medical face mask
supply assuming 1 mask/ 2 hours;

o Medical face mask usage inspection, as well
as regular change in according to standard.

In the Units located in Moscow region and in
Novosibirsk all measures directed to identify a new
coronavirus infection (COVID-19) are similar to the
measures in St.Petersburg Unit and implemented in
accordance with rules of these Units.




[ToemopHoe ucnonb308aHuUe 0OHOPA308bIX
MacoK, a makXxxe ucrosib3oeaHue yeriaXxHeHHbIX
macok He donyckaemcs!

4.29. B npouecce BbIMONHEHNss paboThbl
HeobxogMmo  cobniogate  BCe  MOMUTMKW,
npoueaypbl, CTaHA4apTbl W WHCTPYKUUM MO

OxpaHe Tpygoa OEWCTBYHOLUME Ha TeppuTopumn
Komnanun, a Takke cneaywouine
OONOSHUTENbHbIE MpaBwuna, HanpaBleHHble Ha
NpOTMBOAENCTBUE pacnpocTpaHeHus Ha
Tepputopun  pacnonoxerHunsa [MogpasgeneHun
KomMnaHum HOBOW KOPOHaBUPYCHOW WHMEKL MM
COVID-19, a uMeHHo:

e 00OpabatbiBaTb pyku
aHTUCENTMKOM He pexe 1 pasa
B Yac, UCMonb3ysi CTalMOHapHO
YCTaHOBINEHHbIE ANCMEHCEPDI C
aHTUCENTUYECKUM PaCTBOPOM;

e MakcuMmanbHO u3beratb
NPUKOCHOBEHNI CBOMMU pyKamm
nvua (poT, Hoc, rnasa);

e B Cly4ae Kallunsi Unm YnxaHusi
ncnonb3oBatb candeTky unm
crnb nokTs;

e K/Cnonb3oBaTb
aHTUcenTnyYeckue cpeacrTea
nepes UCnornb30BaHNEM
TenecpoHa munu pauuu;

e  MPUHUMAaTbL NULLY TOMbKO B
cneunanbHO OTBEAEHHbIX
MecTax;

e MakcuMmanbHO u3beratb
PU3NYECKUX KOHTAKTOB U
NMPUKOCHOBEHNI MexXay
PaboTtHukamu (Hanpumep —
pyKkonoxartusi u T.n)

e cobnogaTtb ANCTaHUMIO He
meHee 1,5 metpa oo
onwxanwero PaboTHuka;

4.2.9.1. B cnysae ecru BbINOMHUTL
BblLLIENEepeYnCrieHHbIE TpebosaHus He
npeacTaBnseTcsi BO3MOXHbIM PaboTHMK 0653aH:

e  OCTaHOBMWTb BbINOMHEHNE NOPYYEHHON
paboThl;

e  COOOLMTb CBOEMY PYKOBOAMUTEN!O /
CTapLueMy CMeHbI;

e  BbIMNOMHATb yKa3aHus pykoBoguTens /
CTapLLEero CMeHbl, ecrfiv 3To He
NpoTMBOPEYNT TpeboBaHMAM HOPM
OxpaHbl Tpyaa 1 AelCTBYOLLMM
HOPMaTMBHbLIM JOKYMEHTaM
depnepanbHOM cryx0bl No Haa3opy B
cchepe 3alMTbI NpaB NnoTpedbuTenemn n
fnarononyyuns yenoseka
(PocnotpebHagsop).

Disposable medical face mask reusing as well as
usage of moist masks is strictly prohibited!

4.2.9. It is necessary to comply to all Company’s
policies, procedures, standards, Safety Instructions,
as well as to the following rules implemented to
counter the spread of a new coronavirus infection
(COVID-19) on the Company Units premises,
namely:

¢ disinfect hands at least 1 time per hour using
the fixed hand sanitation post;

e avoid touching your face (mouth, nose,
eyes);

e coughing or sneezing into a tissue or the
crook of your elbow

e disinfect your phone or radio set before use;

e taking food only in special areas;

e avoid physical contact with other Employees
(handshake, etc.);

o follow the social distancing of at least 1,5 m.

4.2.9.1. In case the above mentioned restrictions
compliance is not possible the Employee must:

e stop current work;

e contact manager / shift supervisor;

e comply with manager’s / shift supervisor’s

instructions as long as it correlates with
normative documents enforced by Federal

Service for Surveillance on Consumer
Rights Protection and Wellbeing
(Rospotrebnadzor).




4.2.9.2. B cnyyae ecnu PaboTHWK novyBcTBOBAr
HegomoraHve B npouecce paboTtbl, PaboTHMK
Unn ero pykosoauTerns 06a3aHsbl:

e  COOOLMTL CBOEMY PYKOBOAMTENO NN B
MeOVUNHCKNIA NyHKT KomnaHuu/
MeOUUUHCKOMY paboTHUKY 06
N3MEHEHNN B COCTOSIHUW 340POBbS;

e 0bOpaTUTLCH 3a MOMOLLLIO B
MeOUUUHCKUIA NyHKT KoMmnaHuu;

e  CTPOro BLIMOMHUTL BCE yKa3aHWs Bpaua;

4.2.10 No okoH4YaHMK paboT PaboTHMK 00s13aH:

e HaBeCTU Ha paboyem mMecTe NopsiAoK
(4S);

e  COOOLWMTL pyKOBOAUTENO 06 OKOHYaHUK
paboT M OTKNOHEHWAX, CIYYNBLUNXCS B
X0[e WX BbINONMHEHUS;

o ybeanTbca B HaNM4YUM HeOOXO4MMOro
KonuyecTtsa MeOULIMHCKMUX MacOK,
[0OCTaTO4YHOro Ans UCMonb3oBaHuUs
COIMacHO HacTosLLEMY CTaHOApPTy Npu
cnegoBaHUM OT MecTa paboTbl K MECTY
NPOXMBaHWS, a Takke ang
NCcnonb30BaHWsA B nNpoLecce
crnegoBaHus K MecTy paboTbl B
cneayoLwmii pabounii AeHb CornacHo
Mpukasy unu rpacrky CMEHHOCTU.

4.2.11. B npouecce cnegoBaHusi K MeCTy
)uTtenbctBa PaboTHUK 00s13aH BbINOMNHATL TE Xe
Mepbl NPEeaoCTOPOXHOCTM Kak M B Mpouecce
cnepoBaHus Ha paboty (n.4.2.6.1.).

4.212. B KomnaHun npegycmoTpeH 3anac
HeO6XO,D,I/IMbIX pacxogHbIX Martepunarnos,
aHTUcenTn4YeCckKnx cpencTs n cpencTe
WHOUBMAYANbHOM 3alWnThl (OAHOPA30BLIE
nepyaTtki, OOHOpPa30OBble Macku, M np.) Ans
obecne4yeHnss yCTaHOBIIEHHOMO CaHWUTAPHOIO U

TMrMeHNYecKoro pexuma onpeaeneHHoro
HOPMAaTMBHbIMW aKTaMh W  PacnopsKEHUAMMU
PocnoTtpe6Haasopa Ha TeppuTOpUM

pacnonoxeHus lNogpasgeneHnin KomnaHuu.

4.2.13. Paboune mMecTa (KOHTpOrnbHO-
MPOMNYCKHOM MyHKT, peceniH, BydeTr n 1.4), Ha
KOTOpbIX NpoucxoasaTt 6nmskne KoHTakThl (Brivke
2 wmetpoB) ¢ PabortHukamu/ nocetutensmu,
OCHalleHbl YCTPOWCTBaMM, NpedoxXpaHsoLwmnumm
PaboTHMKOB OT NpsiMOW KanenbHOM MHAgeKUMK, a
MMEHHO 3alUMTHbIMK 3kpaHamu. B cnyyae
HEBO3MOXHOCTM  YCTAHOBKM TakKMX 9KpaHOB
Pa6oTHukn / noceTuTenu o6s13aHbl UCMONb30BaTh
CWUS (mackn/ o4km 1 macku/ pecnuparopsbl).

4.2.14. Ha tepputopun KomnaHuv ansa rapaHtum
pesynsrarta MosIHOr0o MEXaHU4ecKoro yaarneHus
3arpA3HeHMn n  MUKPONOpbl C  KOXK  PYyK
NPUMEHsIeTCA criefyowmnn MeToA, 8 UMEHHO:

PYKW MOIOT TEMNSI0M NPOTOMHOM BOAOW C MbISIOM B

4.2.9.2. In case the Employee started feeling ill
during work, the Employee or the supervisor must:

e Contact supervisor or Company’s Medical
checkpoint/ doctor and inform them of health
conditions change;

e Contact Company’s Medical checkpoint/
doctor for assistance;
e  Strictly follow the doctor's instructions.

2.10. Upon work completion the Employee must:

e establish order on working place (4S);

e contact your supervisor and inform about
end of work as well as any aberrations
during work;

e Confirm the medical face mask supply
sufficiency by the Standard for commute
home and commute to work during next
working day in accordance with Order or
shift schedule.

4.2.11. During commute home Employee must
comply to the same regulations as during commute
to work (a. 4.2.6.1.).

4.212. Company has an operating supply,
antiseptic, and necessary items required for
personal health safety (disposable gloves,

respirators, etc.) to ensure compliance to set
sanitary and hygiene norms enforced by normative

acts and orders of Rospotrebnadzor on the
Company Units premises.
4.2.13. Workplaces (security control points,

Reception area, café, etc.) where close (less than 2
m) contact with Employees / guests is most likely to
happen are equipped with protection screens in
order to safeguard Employees from direct respiratory
infection. In case the installation of such screens is
not possible Employees/guests must use PPE (face
masks/glasses and face masks/respirators).

4.2.14. In order to ensure full mechanical removal of
contamination and microflora from hands the
following method will be utilized:

Hands are washed with warm current water for the
duration of 1-2 min, paying special attention to




TedyeHue 1-2 MuHYT, obpallas BHMMaHuMe Ha
OKONOHOITEBbIE NpOCTpaHcTBa. VcnonbaytoTcs
copTa Mbifla C BbICOKOW neHoobpasytoLlen
cnocobHocTbi. [locne Yero pyku ononackmeatot
BOOOM ONs ydaneHus Mbina v obpabartbiBatoT
aHTMCENTUYECKMMM CPEeACTBaMM MpU NOMOLLMU

OWCNEeHCepoB/003aTopoB,  WMU  UCMONb3YT
nHauBmayanoHble emkoctn (30-50 wmn) c
aHTUCENTUKOM.

4.2.15. Bca ogHopasoBas npoayKums:

e TexXHOoJ1orm4eckaa ogexaa:
. MeaANUNHCKNE MacCKu:
. nep4yaTtkm U T1.A4.

B KOHL|e CMEHbI YTUNU3MPYOTCS B cneumarbHble
€MKOCTM 1 yaansTca u3 npousBoACTBEHHbIX U
OUCHBIX MOMELEeHMN Hagnexawmm obpasom
cornacHo rpadmky BbIBO3a OTXO0B.
3anpeLleHo NOBTOpPHOE ncnonb3oBaHune
0ofHOpPa30BoOW TEXHONOrM4YeCcKon oaexabl,
MeOVLMHCKNUX MacoK, Nep4yaTok U 1.4

Mocne  ytunusaumm PabotHuk  o6sa3aH
TWwaTtenbHO BbIMbITb PYKM K oOpaboTatb MX
aHTMCENTUKOM.

5. CaHuTapHas o6paboTka nomeLleHNn

5.1. Tlpodwunaktnyeckas pesuHdpekums B
KomnaHun npoBognTCs Ha CUCTEMHOW OCHOBE U
BKIMOYaET B ce6st Mepbl IMYHON MMINEHbI, YacToe
MbITb€ PYK C MbIITOM MM 06paboTKy UX KOXXHbIMU

aHTMcenTUKamu, Ae3vHeKUMo CTonoBon U
KYXOHHOWM nocyasl, npoBeTpPMBaHUE 7]
obes3apaxuBaHue BO34yXxa, nposeaeHne

BNaXXHOWN yOOPKM NMOMELLEHWI C UCMONb30BaHUEM
AEe3MHMUUNPYIOLLMX CPeaCcTB.

5.2. B T[lloagpasgeneHun,
r.CaHkT-lMeTepbypr npou3BoanTCS
npoBeTpMBaHne pabounmx nNoOMeLeHun  Ha
perynspHon ocHoBe (kaxgble 2 yvaca). Takke
nomelleHns, rae  MOryT  OOHOBPEMEHHO
HaxoaMTbCs Heckonbko PaboTHukoB (oduc,
OpuragHblie 30HbI OTAbIXa, CTOMOBLIE U OpPYrME)
obopyaoBaHbI yCcTponcTBamu ans
obe33apaxnBaHusa Bo3ayxa.

HaxogsleMcsa B

5.3. Ode3nHdekumns nposoauTbcsa PaboTHMKamm
KomnaHun unu NpuBeYeHHbIMN
crneumnanmanpoBaHHbIMU OpraHM3aumsiMu.
O6e33apaxnBaHnto Nognexar BCe MOBEPXHOCTMH,
o6opyaoBaHMe U MHBEHTapb NPOU3BOACTBEHHbIX
rnomMeLleHmnin, obeaeHHbIX 3aroB, CaHy3MoB.

Mpn o0OpaboTke mNOBEPXHOCTEN MNPUMEHSETCA
cnocob opoLleHus.

Bosayx B OTCYyTCTBME nogen MOXET
0bpabaTtbiBaTbCs C MUCMOMb30BAHUEM OTKPbITbIX
nepeHoCHbIX YnbTpadmoneToBbIX 0bny4vaTenen,
aspo3onen Ae3nHOULNPYIOLLNX CPELCTB.

periungual spaces using soap with high foaming
capacity. After that hands are rinsed to wash off soap
residue and sanitized with antiseptic from
dispensers/batch containers, or using personal
batches (30-50 ml) of sanitizer.

4.2.15. All disposable items:

. Workwear;
. Medical face masks;
. Gloves, etc.

is disposed of at the end of the work shift into the
special containers and extracted from the production
and office buildings in accordance with regulations
and waste disposal schedule.

Reusing of disposable workwear,
facemasks, gloves, etc. is strictly prohibited.
After disposing Employee must thoroughly wash and
sanitize hands.

medical

5. Workspace Sanitary Treatment

5.1. Preventive disinfection on Company premises is
systematically performed and includes personal
hygiene restrictions, frequent hand washing or skin
sanitation, antiseptic treatment of Canteen and
kitchen utensils, airing and air disinfection, wet
cleaning with anticeptics.

5.2. In the Unit located in St.Petersburg the airing is
regularly performed (every 2 hours). Also all
locations where at the same time several Employees
reside (office, shift break areas, canteen, etc.) are
equipped with air disinfection systems.

5.3. Disinfection is performed by Company
Employees or by brought in licensed companies. All
surfaces, equipment and appliances of production
areas, canteen and toilet facilities are subjected to
disinfection.

The surfaces are sanitized by irrigation method.
Air in the absence of people can be treated using

open, portable ultraviolet irradiators, disinfectant
aerosols.




5.4. Nepen Havyanom paboTbl, a Takke BO BpeMsI
pernameHTHbIX nepepLIBOB npoBoAnNTCS
BNaxHas ybopka MOMELLEeHUA C MpUMEHEHUeM
Oe3vHUUMPYILWNX CpeacTs.

5.5. Ybopka nomeLLeHMn NpoBoanTca He pexe 2
pa3 B CMEHY, a Takke nepes Ha4anom 1 B KOHLEe
paboTbl C UCMONb30BaHUEM AE3MHULMPYHOLLMX
cpegcte.  Ocoboe  BHMMaHWe  yoensieTcs
OE3VHMEKUMN OBEPHbIX PYYeEK, BbIKMoYaTenen,
MOPYYHEN, NEepwr, KOHTaKTHbIX MOBEPXHOCTEN
(cTonoB u cTynbeB PabOTHNKOB, OPITEXHUKN),

MecTamMm 06LIJ,€FO nonb3oBaHNA — BXOOHble
rpynnbl, nM@Tbl, KOMHATbl Npuema nuLw,
OoTAbIXa, CaHy3nbl.

5.6. OOGpaboTka noOBeEpXHOCTEM MPOBOAMTCS

cnocobom npoTMpPaHMs BETOLLILI, CMOYEHHOM
Ae3MHMUUMPYIOLLMM PacTBOPOM, UK CNoco6oM
OpOoLLEHUS nytem pacnbineHust
Ae3nHUUMPYIOLLEro pacTeopa.

5.7. Ins nesnHgekumm Ncnonb3yrTcs cpeacTea
N3 pasnmyHbIX XMMUYECKMX Py, @ UMEHHO:

e  X/OpaKTUBHbIE

e  KUCIOPOOAKTUBHbIE

e YeTBEpPTUYHble aMMOHMEBLIE
COeaAVHEeHUs!

e  TPETWYHbIE aMMWHBbI

e MNonMmepHble NPON3BOAHbIE F'yaHUAMHA

e CnupTbl (B KAYECTBE KOXHbIX
aHTUCENTUKOB N AE3NHDULMPYHOLLNX
cpencTB Anst 06paboTkm HebonbLUMX NO
nrowaan noBepxHoctTen —
N30NPOMNUIOBLIA CNMPT B KOHLEHTpauun
He meHee 70% no macce, 3TUNOBbLIN
CMUPT B KOHLIEHTPALMK
He meHee 70% no macce), n gpyrue.

CogaepxaHue OeUCTBYIOLMX BELLECTB YKasaHo B
WHCTPYKUMAX NO NPUMEHEHWIO.

5.8. Tllocne akcnosvunn Ae3vHULUPYOLWNIA
pacTBOp CMbIBAOT YMCTOW BOAOW, MNpPOTMPaloT
cyxomn BETOLLLIO c nocrnegyroLum
NpOBETPMBAHNEM [O WCYE3HOBEHUS 3anaxa
Oe3nHdeKTaHTa.

59. Bosgyx B npucytctBum PaboTHuKOB
obpabaTbiBaeTcs c NCMNOMb30BaHNEM
TexHonoruv 1 obopyaoBaHusi, paspeLleHHbIX K
NPUMEHEHUIO B YCTaHOBMEHHOM Mopsaake, Ha

OCHOBE UCMONb30BaHUA  YNbTPaguUoneToBoro
n3ny4yeHus.

5.10. Bosgyx B otcyrctBue PaboTHukoB
pekoMeHayeTcs obpabatbiBaTb c

ncnonb3oBaHMeM GakTepuuugHbix obnyyarenen
1 (Mnn) gpyrux yCTPoWCTB Ans obessapaxmBaHus
BO34dyxa u (Mnun) NOBEpPXHOCTEN.

5.4. Before work starts, as well as during regulated
breaks the wet cleaning with antiseptics is
performed.

5.5. The premises cleaning using antiseptics is
performed at least 2 times per shift, as well as before
work starts and after completion. Special attention is
paid to door handles, light switches, handles, all
contact surfaces (Employees tables and chairs,
office appliances), public spaces — exits and
entrances, elevators, kitchenettes and canteens,
break rooms, toilet facilities.

5.6. Surfaces are cleaned with wiping cloth, moisten
with disinfectant, or by irrigation an antiseptic
solution.

5.7. Different chemical groups of antiseptics are
used for disinfection:

Activechloride;

Ozone;

Quaternary ammonium compound;

Tertiary amine;

Polymeric aminoethanamidine derivatives;
Alcohols (as skin antiseptics and small
surfaces disinfectants — 70% isopropyl
alcohol, 70% ethanol), etc.

Active ingredient content is marked in Application
Instructions.

5.8. After exposure the disinfectant is washed off with
clean water, wiped with dry wiping cloth and aired
until disinfectant flavor fading.

5.9. When Employees are present the air is
disinfected with permitted methods and equipment
approved by regulations, based on ultraviolet
radiation usage.

5.10. When Employees are absent the air is
disinfected with bactericidal irradiator and (or) other
equipment for air sanification and (or) surfaces.




5.11. Bce Buabl paboT ¢ AesuHuumpyowmmMmm
cpencteamm BbIMOMNHATCS BO
BMaroHenpoHMLaeMbIX nepyaTkax OAHOPa30BbIX
WU MHOTOKPATHOIO NPUMEHEHNSI.

Mpwn nposegeHnu 3aKMYUTENBHOMN
Ae3vHdeKunn cnocobom opoLLEHUS UCNONb3YIOT
cpeaoctBa  mHAMBMAyanbHoW  3awmTtbl  (CU3)
ykasaHHble B [lacnopte ©6e3onacHocTM Ha
BELLEeCTBO.

512. [Onsa yHUYTOXKEHUS MUKPOOPraHM3MoOB

HeobxoamMmo cobntogatb BPEMSI 3KCMO3WLMK U
KOHLUEHTpaumto pabo4ero pactBopa
Oe3nHUUMpyoLLero cpeacTesa B COOTBETCTBUN C
WHCcTpykumen. [pm HeobxogmmocTwn, nocne
06paboTKn MOBEPXHOCTbL MPOMbIBAKOT BOAOW W
BbICYLLUMBAIOT C MOMOLLbIHO GYMaKHbLIX MONOTEHELL.

5.13. OTxogbl Npon3BoACTBa U MYCOP OOSMKHbI
cobunpaTtbca B cneyunanbHble KOHTEWHEpPbl C
NPMBOOHOW  KPbIWKOW C  ydaneHnem  un3
MOMELLEHMST HE pexe OOHOro pasa B CMEHY.
PakoBWHbI ANst MbITbS PYK, CaHUTapPHbIE Y3Mbl U
KOHTEMHEPbI AONA  Mycopa MOKT, YMUCTAT MU
0Ee3VHULNPYIOT eXXeOHEBHO.

5.14. [esnHduumpyowme cpencrtea  LOMKHbI
XPaHUTCS B YMakOBKax W3roTOBUTENSd, MMOTHO
3aKpbITbIMM B CMeLManbHO OTBEAEHHOM CYXOM,
NpoxnagHom " 3aTEMHEHHOM mMecTe,
HeLOCTYNHOM Afsi MOCTOPOHHMX.

5.15. Mpuem KoppecrnoHAeHLNN
OCYLLECTBIAETCA B COOTBETCTBUU c
HOpPMaTUBHbLIMM npaBoOBbIMU akTamu
demepanbHbIX cnyx6 no Hagsopy B cdepe
3awuTel nNpaeB notpebutenenn n Brarononyyus
yenoseka (PocnotpebHaasopa), Ha TeppuTopun
OencTeuns KOTOpPbIX pacnonoXeHobl
MNogpasgeneHua KomnaHun.

6. OpraHusaums nuTaHus

6.1. B cTonoBbIX, B MecTax Ansi NPUHATUS MULLK,
JormkeH ObiTb BBedeH cTporun rpadumk, 6es
nepeceyeHnss pasHblXx OTAenoB/ UExoB, C
BO3MOXHOCTbIO paccagkm PaboTHWKOB Takum
obpasom, 4to Obl Mexay cugawmMmm Obino He
meHee 1,5 m.

6.2. He pgonyckaetcsa ncnonb3oBaHue nocydbl C
TpewmHamMn, ckonamu, OTbUTbIMM  KpasiMu,
0edopMNpPOBaHHOM, C NOBPEXAEHHOM 3Marblo.

6.3. MexaHunyeckas MoMKa nocyabl B
CrneumanmaMpoBaHHbIX  MOEYHbIX  MalluHaXx,
NpPOU3BOANTCA B COOTBETCTBMU C UHCTPYKLUAMU
Mo Mx aKcnyaTaumm.

6.4. MbITbe CTONOBON NOCYAbI PyYHbIM CMNOCOBOM
OOIMKHO MPOU3BOANTBLCA B CriedytoLem
nopsake:

5.11. All kinds of work with antiseptics are performed
in disposable or reusable water-resistant gloves.

When performing the conclusive irrigation
disinfection personal protective equipment (PPE)
stated in Materials Safety Data Sheet is to be used.

5.12. In order to annihilate the microbes the
disinfectant process solution and exposure time
must be kept in accordance with the manual. If
necessary, after treatment surface can be washed
with water and dried with paper towels.

5.13. Production waste and garbage must be
collected in special bins with power-operated lid with
disposal at least once in work shift.

Sinks for handwashing, lavatories, garbage bins are
cleaned and disinfected daily.

5.14. Disinfectants are kept in factory package,
closed tightly in a designated restricted dry dark cool
areas.

5.15. Mail receiving is performed in accordance with
normative legal decrees from Federal Service for
Surveillance on Consumer Rights Protection and
Wellbeing (Rospotrebnadzor) for Company Units
premises.

6. Catering Service

6.1. Canteens, places designated for taking of food
must have strict access schedule without
overlapping in different departments/ workshops with
placements for Employees with 1.5 m between the
seated.

6.2. Usage of kitchen utensils with splitting, chipping,
damaged enamel or misshaped is strictly prohibited.

6.3. Mechanical dishwashing of kitchen utensils with
purpose-made dishwasher is performed in
accordance with the manual.

6.4. Manual dishwashing must be performed in the
following order:




e MexaHM4eckoe yaaneHue OCTaTkoB
nuLy;

e MbITbe B Bofe ¢ AoOaBNeHNEM MOOLLUX
CpeacTB B MEPBON CEKLMU BaHHbI;

e MbITbe BO BTOPOW CEKLUW BaHHbI B BOAE
¢ Temnepatypom He Hmxe 40 °C u
nobaeneHnem MoKLUX CPEACTB B
KonmnyecTse, B [iBa pa3a MEHbLLEM, YeM
B NEPBOW CEKLUN BaHHbI;

e OronackvBaHue nocyabl B
METanIM4eckon CeTKe C pydkamm B
TPEeTbEN CEKL MM BaHHbI ropayen
NPOTOYHOW BOAOW C TEMMNepaTypoun He
Hmxe 65 °C c NoMOLLbIO MTMOKOro LwnaHra
C AyLLIEBOW HacaaKom;

e 00paboTka Bcel CTONOBOW NOCYAbl U
nNpmMbopoB Ae3nHpMLMpyoLWUMN
cpeacTBamMu B COOTBETCTBUN C
WHCTPYKUMUSIMU MO UX NPUMEHEHWIO;

e ononackuBaHuwe nocygpbl B
METanIM4eckon CETKE C pydkamm B
TPEeTben CeKuMm BaHHbl NPOTOYHOM
BOAOM C MNOMOLLIO TMOKOrO LWraHra ¢
OyLIEeBON Hacagkowm;

e MpOCYLUMBAHME NOCYAbl HA peLleTYaTbIX
norkax, cTennaxax.

7. Anroputm aencTBUIN B Criyyae noao3peHus
3aboneBaHus HOBOM KOPOHaBUPYCHOM
mHdekumen COVID-19

7.1. C uenbl nNOArOTOBKM K BHELWTATHbIM
(3KCTpEeHHbIM)  cuTyaumsam, Bce PaboTHukM
KomnaHun [omkHbel OblTb  O3HAKOMMEHbI CO
CXemMoOn  MapwpyTusaumm  naumeHtoB  (oT
opraHunsaumm) ¢ cumntomamm OPBU n
BHEDOMbHNYHOW MHEBMOHUEN B MeOMUMHCKUE
OopraHusaumm, OCYLLECTBNSAOLWNE MEONLIMHCKYHO
nomMoLlb B CTauMOHapHbIX YCNOBWSIX,
onpefeneHHble Anst  OaHHOrO0  KOHTUHreHTa
NauMeHToB, C Ha3Ha4YeHNEM OTBETCTBEHHbIX JIULL.

7.2. PabOTHWMK, Y KOTOPOro MMEKTCH NOA03PEHMS
3aboneBaHus HOBOM KOpOHaBUpPYCHOWN
uHpekunen COVID-19, nwobbiM  [OOCTYMHbIM
obpasom wu3BellaeT CBOEro pykoBoguTens o
CBOEM COCTOSIHWUM 300POBbS.

7.3. PykoBoguTenb Unun paboTHUK MeAMLMHCKOro
LueHTpa KoMnaHuu unu HenocpeacTBEHHO cam

PaboTHuk KomnaHun npu nosiBNeHnn
nogo3peHust 3aboneBaHus HOBOW
KOpOHaBUpYCHOWM MHdEeKUMeEn COVID-19,

HanpaBnseT BbI3OB B Creuvanu3npoBaHHYHO
BbleagHylo Opuragy CKOpOWM  MeAWLMHCKOW
NMOMOLLIM M COOENCTBYET HanpasneHuio nauneHTa
B MEOMLMHCKYI0 OpraHu3aumio, OKasblBaloLLyo
MEOVUUVHCKYI0O  MOMOLWb B CTaUMOHapPHbIX
YCNOBUSIX.

7.4. Heobxoamnmo ncnonb3oBaTth bakTepuuuaHsie

e Mechanical removal of leftovers;

e Washing in water with cleaning agents in
first section sink;

e Washing in water at 40°C temperature with
half the cleaning agents in second section
sink;

e Utensils rinsing using gauze with handles
with hot current water of 65 °C using
shower head on a flexible hose;

e All utensils disinfection in accordance with
antiseptics instructions;

e Utensils rinsing using gauze with handles
with current water in third section sink using
shower head on a flexible hose;

e Drying utensils on grids, stacks.

7. Plan of Action in Case of Suspected Case of
New Coronavirus Infection (COVID-19)

7.1. In order to prepare for off-nominal (emergency)
situation all Company Employees must be familiar
with routing plan (from organization) of patients
with cold/ influensa symptoms, as well as cases of
pneumonia not requiring hospitalization to medical
facilities performing in hospital settings set for
appropriate patient category, with appointing
person in charge.

7.2. Employee with a suspected case of new
coronavirus infection (COVID-19) must inform the
supervisor about his health state in any available
way.

7.3. Supervisor, Company Medical checkpoint
employee or Employee personally after suspecting
a case of new coronavirus infection (COVID-19)
must inform the special division of Emergency First
Response and support transportation of the patient
to the medical organization performing in hospital
setting.

7.4. Usage of bactericidal irradiator or other




obnydyatenu wunu gpyrue ycTpouctsa  Ans
obessapaxuBaHus BO3ayxa " (nnn)
noBepxHocTen Ana AesnHeKkuun BO3AYLIHOMW
cpedbl nomelleHuns (npu Hanuydun). B cnydae
HeobXoAMMOCTM HY>KHO 06ecnednTb NpoBeaeHue
nesnHdekunn nomMeLleHnmn cunamm
cneumanM3npoBaHHOW OpraHM3aumu.

8. Mpoune meponpuaTusa, Heobxogumblie onsa
obecneyeHun CaHUTaAPHO-TUrMEeHN4YeCKom
6e3onacHocTU

8.1. B KomnaHumm obGecnedeH nepeBog Ha
ONCTaHUMOHHBIN |/ yOaneHHbIn pexum paboThbl
PaboTHuKoB, 4be (buanyeckoe nNpuUCyTCTBME He
obsAsatenbHO Ha paboyem Mecte u  (Mnn)
KOTOpble He 3a4elCTBOBaHbl HanpsMylo B
TEXHONMOrMYeCcKnx npoweccax.

8.2. Ecnu npumeHmmo, Bce paboTbl Ha
npeanpuaTUM OOMMKHbI NMPOBOAUTLCHA COMNAacHo
CMeHHOMY  rpacmky paboTbl €  Lenbio
YMEHbLUEHNS BOMNbLIOTO CKOMMEHUsI MPU BXOAE U
Bbixogde paboTHukos. CobniogeHne coumanbHOro
anctaHumpoBaHua 1,5 metpa.

8.3. B cnyyae, ecnun TexHonorn4yeckne npoLecchbl
Nno3BonslT o0b6ecneuntb pPaccTosHUE Mexagy
PaboTHukamun, pekomeHOyeTrca HaxoauTbCs Ha
paccTtosiHiM He MeHee 1,5 MeTpoB Mexay
noabMu.

8.4. Mo BO3MOXXHOCTMW, MCKIoYaeTcs
NCMOMNb30BaHNE B CMAYXEOHbIX MOMELLEHUsIX
CUCTEM KOHOMLMOHUPOBAHUS W TEXHUYECKMX
CUCTEM BEHTUNALMUN.

equipment for air sanitation and (or) surfaces and
aerial environment of the facility (if any). If
necessary, sanitation can be performed by a
licensed company.

8. Other Necessary Functions for Ensuring
Sanitary and Hygienic Safety

8.1. Company has transitioned to remote working
for all employees who’s physical presence on the
workplace and (or) participation in technical
processes is unnecessary.

8.2. When applicable, all work must be performed
on a shift schedule basis to minimize Employee
gatherings at entrances and exits. Compliance with
social distancing (1.5 m).

8.3. When allowable by technical processes,
ensure working distance of 1.5 m between
Employees on a workplace.

8.4. Preferably, turn off air-conditioning systems and
industrial ventilation system in the workplace
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